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Dear Parents and Carers 

 

I am writing to clarify our end of day procedures for children who are collected late.  Unless 

the children are attending activities after school they should be collected from their classroom 

at 3:15pm.  We do understand that there are exceptional circumstances when this is not 

possible and in these circumstances the children will be taken to the servery area before 

3:30pm.   

 

If the children are still not collected by 3:30pm then they will go to After School Club and the 

After School Club charges will apply.  These are currently £2.00 per child who is collected 

before 4:00pm and £5.00 per child who is collected by 5:30pm. 

 

Please do not hesitate to contact me if you require any further information. 

 

Kind regards 

 

 
 

Chris Jackson 

Head of School 
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